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PURPOSE
The purpose of this policy is to ensure that all students and members of our school community
understand:

(a) our commitment to providing a safe and supportive learning environment for students
(b) expectations for positive student behaviour, and engagement
(c) support available to students and families
(d) our school’s policies and procedures for responding to inappropriate student behaviour
(e) adhering to the Respectful Relationships program introduced by the Department of Education in 2021
(f) the importance of understanding how to prevent, and report bullying

Parktone Primary is committed to providing a safe, secure and stimulating learning environment for all
students. We understand that students reach their full potential only when they are happy, healthy
and safe, and that a positive school culture helps to engage students and support them in their
learning. Our school acknowledges that student wellbeing and student learning outcomes are closely
linked.
The objective of this policy is to support our school to create and maintain a safe, supportive and
inclusive school environment consistent with our school’s values.

SCOPE
This policy applies to all school activities, including camps and excursions.

POLICY
1. School profile

Parktone Primary School opened in 1961 and is situated in a quiet residential street in Parkdale in the
City of Kingston. The school is on a spacious and attractive 2.5-hectare site. There are 54 staff members
and 540 children. Literacy and Numeracy are priority school programs. Specialist programs in Visual
and Arts, STEAM, Physical Education and Japanese. Parktone Primary has a sister school, Saikyo Gakuen
in Matsumoto Nagano Prefecture, Japan. In 2018 Parktone hosted 41 Japanese students and our Saikyo
Gakuen hosted Parktone students in their school and homes.

A capital work project worth $4M has enabled building which included a multipurpose hall built with a
Japanese room, visual arts room, canteen, bathroom facilities and a competition size basketball/netball
court, which was ready for use at the beginning of 2019. An Inclusion Student Lounge, and sensory
garden provide a quiet place for students to reflect, and practise mindfulness.

In a stimulating and challenging teaching and learning environment, individual students are supported
and encouraged to develop their talents, leadership skills, build resilience and confidence, and have
respect for themselves and others. Stephen Covey’s ‘7 Habits of Highly Effective People’ is a character
development approach demonstrated by staff across all teaching and learning experiences. Sean
Covey’s ‘7 Habits of Happy Kids’ is the strategy teachers are implementing to create highly effective
children. Leadership days provide students the opportunity to lead activities, perform, and speak with
confidence about their talent and leadership skills.

Some of the extracurricular activities available to children include, after school sports, the schools
Music Bus program which enables students to learn guitar, piano, drums, vocal tuition. There are
lunchtime clubs which include library, lego, art club, dance, glee club and craft club which add to skill
development and promote student’s confidence. There is a school concert which enables children to
showcase their music and drama talents. The Working in Your Element electives program is a highly
engaging experience for the children. The children have the opportunity to choose programs based on
their preferred learning styles and interests. There is also a buddies system at Parktone, and students



are paired throughout the school with a supportive buddy. The Parktone Primary community has a
powerful synergy and its spirit is radiant!

https://www/parktone.ps.vic/.edu.au/page/60/School-Profile

2. School values, philosophy and vision

Motto
Always Moving Forward

Vision
There is a prosperous path for every child. Each journey is theirs to lead. There is a place in which
every child can shine.

School Public Commitment Statement

Parktone Primary is committed to implementing a whole school approach to Respectful Relationships
Education.

We recognise that our school is more than a space for young people to learn. Our school is a workplace where all staff
deserve to feel respected, safe and valued. Schools, like ours, are also important hubs in the community and we have the
opportunity to lead, influence and contribute to healthy community culture.

As part of this commitment:

● Our principal will actively promote gender equality and speak out against gender-based violence.

● Our school will provide:

o professional learning for leadership staff for the planning and implementation of the whole school approach to
promote respectful relationships and gender equality

o professional learning for teachers delivering Respectful Relationships curriculum in the classroom

o professional learning for all school staff on gender equality, the prevention of gender-based violence and
Respectful Relationships Education.

● Our school will undertake a thorough assessment and planning process to identify gaps and limitations in existing
culture, policies and practices in gender equality.

● Our school will create mechanisms for staff feedback on gender equality in the workplace.

● Our school will identify, resource and implement key actions to promote gender equality and prevent gender-based
violence.

● Our school will engage with external experts for advice and support in promoting gender equality and respectful
relationships among staff and students.

● Our school will build partnerships with expert family violence services to increase school capacity to respond to
students and staff who experience, witness or perpetrate gender-based violence.

● Our school commits to continual improvement and evaluation of Respectful Relationships Education.

Mission Statement
Identify the talent, develop the confidence and create the leader.

Core Values aligned to Stephen R. Covey’s 7 Habits
● Be proactive
● Begin with the end in mind
● Put first things first
● Think ‘win win’
● Seek first to understand, then to be understood
● Synergise
● Sharpen the saw

https://www.parktoneps.vic.edu.au/page/60/School-Profile


3. Engagement strategies

https://www/parktone.ps.vic.edu.au/page/224/Student-Engagement

Whole School
● high and consistent expectations of all staff, students and parents and carers
● prioritise positive relationships between staff and students, recognising the fundamental role this plays in

building and sustaining student wellbeing
● creating a culture that is inclusive, engaging and supportive through the use of the 7 Habits everyone is

encouraged to be a leader
● analysing and being responsive to a range of school data such as attendance, Attitudes to School Survey,

parent survey data, student management data and school level assessment data
● deliver a broad curriculum including ‘In Your Element’ to ensure that students are able to choose subjects

and programs that are tailored to their interests, strengths and aspirations as well as allowing year six
students activities to promote leadership under the guidance of teaching staff

● encourage students, teachers and parents to leave feedback into the letterboxes located near the office
● teachers at Parktone Primary use an instructional framework to ensure an explicit, common and shared

model of instruction to ensure that evidenced-based, high yield teaching practices are incorporated into
all lessons

● teachers at Parktone Primary adopt a broad range of teaching and assessment approaches to effectively
respond to the diverse learning styles, strengths and needs of our students and follow the standards set
by the Victorian Institute of Teaching. Teaching teams meet to discuss student learning on a weekly basis,
this is reflected directly in teacher planning

● our school’s Statement of Values are incorporated into our curriculum and promoted to students, staff and
parents so that they are shared and celebrated as the foundation of our school community

● carefully planned transition programs to support students moving into different stages of their schooling

https://www/parktone.ps.vic.edu.au/page/224/Student-


● positive behaviour and student achievement is acknowledged in the classroom, playground, on Compass,
through the use of 7 habit cards, house points and formally in school assemblies and communication to
parents

● monitor student attendance and implement attendance improvement strategies at a whole-school, cohort
and individual level

● Students have the opportunity to contribute to and provide feedback on decisions about school
operations through the Beacon Team and other forums such as the student letter box. Students are also
encouraged to speak with their teachers, PLC Leaders, Assistant Principal and Principal whenever they
have any questions or concerns.

● Create opportunities for cross—age connections amongst students through school productions, athletics,
instrumental music programs, ‘Working In Your Element’ electives, buddies program and like-ability
grouping in a flexible learning environment.

● All students are welcome to communicate concerns to a teacher, education support team, PLC Leaders,
Assistant Principal and Principal if they would like to discuss a particular issue or feel as though they may
need support of any kind. We are proud to have an ‘open door’ policy where students and staff are
partners in learning. Circle time throughout the day allows teachers and students to share their thoughts
and feelings after being in the playground, and during learning

We engage in school wide positive behaviour support with our staff and students, which includes programs
such as:

o Leader in Me - habit cards and resources to promote leadership
o Restorative practices
o Play is the Way
o Respectful Relationships
o Mindfulness opportunities for students to proactively work on regulating their emotions

o opportunities for student inclusion (i.e. sports teams, clubs, recess and lunchtime activities) he use of the
Student Inclusion Lounge and inclusion garden are safe, quiet space to reflect when students may feel an
emotion that they are finding challenging

https://www.parktone.ps.vic.edu.au/uploaded_files/media/student_lounge_2020_pps.pdf

● Buddy program throughout the school, each child has a buddy ranging from Prep - Year 6
● each year group has a PLC Leader who communicates with their team to monitor the health and wellbeing

of students in their year, and act as a point of contact for students who may need additional support. The
welfare of students is discussed at PLC meetings amongst each team of teachers.

https://www.parktone.ps.vic.edu.au/uploaded_files/media/student_lounge_2020_pps.pdf


● connect indigenous and Torres Strait students with a cultural advisor in the community (upon parental
request, or teacher recommendation)

● all students in Out of Home Care will be appointed a Learning Mentor, have an Individual Learning Plan
and will be referred to Student Support Services for an Educational Needs Assessment

● wellbeing and health staff will undertake health promotion and social skills development in response to
needs identified by student wellbeing data, classroom teachers or other school staff each year

● staff will seek support from agencies with students who have experienced trauma, and provide a
comprehensive list from the school

Parktone Primary implements a range of strategies that support and promote individual engagement. These
can include:

Disability Inclusion - Tier 2 funding model within school

● The profile is a new strengths-based process to help schools and families identify:
○ the student's strengths and needs
○ the educational adjustments schools can make to help students with disability.

● Key people who understand the student’s education and support needs will complete the profile together.
This includes:

○ the student
○ their family
○ school staff and others, as appropriate.

● Tiered funding model
○ Disability Inclusion introduces a tiered funding model for students with disability with additional

funding for schools to help students with disability take part in their education on the same basis
as their peers.

○ The new model is based on a structured approach to funding which considers the diverse needs
of students with disability.

● the creation of an individual Learning Plan and/or Behaviour Support Plan
● using the education department student support groups, and following the attendance policy at parktone

https://parktone.ps.vic.edu.au/uploaded_files/media/attendance_2018.pdf
● Funding and specialised learning plans for students with a disability through PSD Coordinator, learning

support team (education support team and teachers)
● referral to PSD coordinator /learning support coordinator who can provide appropriate referrals when

needed
● building constructive relationships with students at risk or students who are vulnerable due to complex

individual circumstances through the use of Respectful Relationships
● meeting with student and their parent/carer to talk about how best to help the student engage with

school by hosting ‘Meet and Greet’ days, as well as Student Led Conferences
● flexible learning spaces which include a swamp (an area to seek intensive instruction) The Watering Hole

(an area to receive a small amount of assistance if required) The Cave and Plains are for more
independent learning

● school-based wellbeing support with a team of skilled Education Support workers
o Appropriate external supports such as family services, allied health professionals, child and adolescent

mental health services or Orange Door (formerly ChildFirst)
o participating in mindfulness programs such as Calm.com or Headspace
o documenting behaviour in the playground, and classroom as well as academic progress on Compass

Where necessary the school will support the student’s family to engage by:
● being responsive and sensitive  to changes in the student’s circumstances and health and wellbeing
● collaborating, where appropriate and with the support of the student and their family, with any external

allied health professionals, services or agencies that are supporting the student
● monitoring individual student attendance and developing improvement plans in collaboration with the

student and their family

https://parktone.ps.vic.edu.au/uploaded_files/media/attendance_2018.pdf


● supporting students in Out of Home Care alongside the teacher, welfare coordinator, PLC team, Assistant
Principal and Principal

4. Identifying students in need of support

Parktone Primary is committed to providing the necessary support to ensure our students are
supported intellectually, emotionally and socially. The Student Wellbeing team plays a significant role in
developing and implementing strategies to help identify students in need of support and enhance
student wellbeing. Parktone Primary will utilise the following information and tools to identify students
in need of extra emotional, social or educational support:

● personal, health and learning information gathered upon enrolment and while the student is enrolled
● attendance records

https://www.parktone.ps.vic.edu.au/uploaded_files/media/attendance_2018.pdf
● academic performance
● observations by school staff such as changes in engagement, behaviour, self-care, social connectedness

and motivation
● records of behaviour management and wellbeing observations on Compass Chronicle
● engagement with families
● referrals from teachers
● with parental consent, students are able to work alongside Pippa (Parktone’s therapy dog)

https://parktone.ps.vic.edu.au/page/223/Therpay-Dog

Disability Inclusion will introduce:

● a new school funding model for students with disability, with 2 new funding allocations (Tier 2
school-level funding and Tier 3 student-level funding) to support inclusive practice in schools

● a new Disability Inclusion Profile process to help schools and families identify the strengths, needs and
educational adjustments schools can make to assist students with disability – this process will inform Tier
3 student-level funding allocations

● new initiatives to strengthen skills and knowledge in inclusive education across the school system
● additional regional disability support roles and dedicated implementation teams.

https://www.parktone.ps.vic.edu.au/uploaded_files/media/attendance_2018.pdf
https://parktone.ps.vic.edu.au/page/223/Therpay-Dog


Parktone’s Response to Intervention follows a three tier approach:

TIER 1
WHOLE SCHOOL

TIER 2
SMALL GROUPS

TIER 3
INDIVIDUAL STUDENT

PLC Teams
Leadership Team
Consultative Committee
School Council
Parent Engagement
Core Curriculum
Data Driven
Differentiated learning
Streaming
Reading/Writing
/Numeracy
Spelling
7 Habits
Mission statements
Class code of conduct

Class goals
Student Wigs
Stop Behaviour
Contracts
Leadership Notebooks
Leadership Roles
Visual Timetables
Flexible Seating
Arrangements

Wellbeing Coordinator
Education Support
Parent Collaboration
Literacy and Numeracy Support
Programs
Targeted additional
instruction-Small groups
Student Inclusion Lounge
Friendship Bench
Revision – Reading/
Comprehension strategies,
Check in with adult mentor-
(Leadership, PLC Leader, ES
Support, Student Wellbeing
Leader)
Increase parent communication
Extra Time using a laptop
instead of handwriting

INTENSIVE SUPPORT
Student Wellbeing And PSD
Coordinator
Leadership Team
Eduaction Support Team
Student Support Services
Specially designed learning
Professional  /Specialist Support
Visiting Teachers
Speech Therapy;
Psychologist
Occupational Therapy
Mentor Program;
Behaviour Management Plans
Individual Learning Plans
Assessment by Allied Health
Accommodations /Modifications
Assistive Technology/ Equipment
Medical/ Intensive support
Functional Behaviour analysis
Sensory Supports / Inclusion
Garden and lounge
Behaviour Charts





5. Student rights and responsibilities

Parktone Primary School is committed to treating everyone with dignity and respect and encouraging

positive communication between parents/guardians, families and staff. We aim to provide clear,

positive and fair processes that encourage open communication between our school and community

members.

Rights and Responsibilities of Students

● Positive and responsible student behaviour is essential to the smooth running of the school, to

the achievement of optimal learning opportunities and to the development of a supportive and

cooperative school environment. Parktone Primary School community is committed to creating

a safe, enthusiastic and caring environment for all.

● Students’ attendance and behavioural expectations creates an environment that encourages

them to demonstrate integrity and respect and provides a climate where students treat others

how they wish to be treated.

● Parktone Primary School’s values of Passion, Respect, Integrity, Commitment and Empathy

support the rights of our students.

Rights Responsibilities

Students have a right to:
• Work in a secure environment where,
without intimidation, bullying (including
cyber-bullying) or harassment, they are
able to fully develop their talents, interests
and ambition.
• Participate fully in the school’s
educational program.
• Be treated with respect and fairness.
• Express ourselves and be listened to.
• Learn and play in an inviting, sociable and
positive environment.

Students have a responsibility to:
• Demonstrate respect for the rights
of others, including the right to learn,
and contribute to an engaging
educational experience for themselves
and other students.
• Take greater responsibility with
encouragement and support for their
own learning and participate as
members of the whole school
community. This involves developing as
individual learners who increasingly
manage their own learning and growth
by setting goals and managing
resources to achieve these goals.
• Participate fully in the school’s
educational program and to attend
regularly. Students should also display
positive behaviours that demonstrate
respect for themselves, their peers, their
teachers and all other members of the
school community.
• Comply with and model school
values and Leader in Me.
• Respect themselves, other
members of the community and the
school environment.



Rights and Responsibilities of Parents/Carers

Rights Responsibilities

● Parents/carers have a right to expect that
their children will be educated in a secure
environment in which care, courtesy and
respect for the rights of others are
encouraged.

Parents/carers have a responsibility to:
• Promote positive educational outcomes
for their children by taking an active
interest in their child’s educational progress
and by modelling positive behaviours.
• Ensure their child’s regular attendance in
line with DET 8 requirements (Education
and Training Act Reform 2006)
• Engage in regular and constructive
communication with school staff regarding
their child’s learning.
• Support the school in maintaining a safe
and respectful learning environment for all
students. • Work in partnership with all
members of the school community.
• Treat all school leaders, staff, students
and other members of the school
community with respect.
• Approach any situation in a spirit of
cooperation, understanding and genuine
partnership.
• Model positive behaviour and the Leader
in Me attitudes to our children.
• Adhere to the school’s Community Code
of Conduct.

Rights and Responsibilities of School Staff

Rights Responsibilities

Teachers have a right to:
• Expect that they will be able to
teach in an orderly and cooperative
environment.
• Be informed, within Privacy
requirements, about matters relating to
students that will affect the teaching and
learning program for that student.

Teachers have a responsibility to:
• Model positive behaviour to students
consistent with the standards of our
profession. • Know how students learn and
how to teach them effectively.
• Know the content they teach.
• Know their students.
• Work collaboratively with parents to
improve learning and wellbeing outcomes
for students with additional needs.
• Plan and assess for effective learning.
• Create and maintain safe and challenging
learning environments.



All members of our school community have a right to experience a safe and supportive school
environment. We expect that all students, staff, parents and carers treat each other with respect and
dignity. Our school’s Statement of Values highlights the rights and responsibilities of members of
our community.

Students have the right to:
● participate fully in their education
● feel safe, secure and happy at school

Duty of Care policy:
https://parktoneps.vic.edu.au/uploaded_files/media/2016_duty_ of_care_pps.pdf

● learn in an environment free from bullying, harassment, violence, discrimination or intimidation
https://www.parktoneps.vic.edu.au/uploaded_files/media/bullying_prevention_policy_pps.pdf
Department of Education Victoria - Bullying and Prevention Response policy

● express their ideas, feelings and concerns.

Students have the responsibility to:
● participate fully in their educational program
● display positive behaviours that demonstrate respect for themselves, their peers, their teachers and

members of the school community
● respect the right of others to learn and feel safe

● follow the signed contract of behaviours, and adhere to the computer policy at Parktone

https://www.parktoneps.vic.edu.au/uploaded_files/media/digital_technologies_and_acceptable_use_agreemen
t_policy_pps.pdf

Students who may have a complaint or concern about something that has happened at school
are encouraged to speak to their parents or carers and approach a trusted teacher or a
member of the school leadership team.

6. Student behavioural expectations

Behavioural expectations of students, staff and families are grounded in our school’s Statement of
Values. Student bullying behaviour will be responded to consistently with Parktone Primary’s
Bullying Prevention policy.

When a student acts in breach of the behaviour standards of our school community, Parktone
Primary will institute a staged response, consistent with the Department’s Student Engagement
and Inclusion Guidelines. https://www2.education.vic.edu.au/pal/student-engagement/policy

Where appropriate, parents will be informed about the inappropriate behaviour and the
disciplinary action taken by teachers and other school staff.
Disciplinary measures may be used as part of a staged response to inappropriate behaviour in
combination with other engagement and support strategies to ensure that factors that may have
contributed to the student’s behaviour are identified and addressed. Disciplinary measures at our
school will be applied fairly and consistently. Students will always be provided with an
opportunity to be heard.

Disciplinary measures that may be applied include:
● warning  a student that their behaviour is inappropriate using the Restorative practise
● teacher controlled consequences such as moving a student in a classroom or other reasonable
and proportionate responses to misbehaviour using the restorative practise (incl P3 P3 F3 - i.e Students
talk about past, present and future for 3 minutes), and reflection sheets may be used as a way to record
students’ thoughts and feelings about and event
● withdrawal of privileges

https://parktoneps.vic.edu.au/uploaded_files/media/2016_duty_
https://www.parktoneps.vic.edu.au/uploaded_files/media/bullying_prevention_policy_pps.pdf
https://www.parktoneps.vic.edu.au/uploaded_files/media/digital_technologies_and_acceptable_use_agreement_policy_pps.pdf
https://www.parktoneps.vic.edu.au/uploaded_files/media/digital_technologies_and_acceptable_use_agreement_policy_pps.pdf
https://www2.education.vic.edu.au/pal/student-engagement/policy


● referral to the PLC leader
● restorative practices
● recess and lunchtime withdrawal
● behaviour reviews
● suspension
● expulsion

Suspension and expulsion are measures of last resort and may only be used in particular situations
consistent with Department policy, available at:
http://www.education.vic.gov.au/school/principals/spag/participation/pages/engagement.aspx
Corporal punishment is prohibited in our school and will not be used in any circumstance.

7. Engaging with families

Parktone Primary values the input of parents and carers, and we will strive to support families to
engage in their child’s learning and build their capacity as active learners. We aim to be partners in
learning with parents and carers in our school community.
We work hard to create successful partnerships with parents and carers by:
● ensuring that all parents have access to our school policies and procedures, available on our school

website
● maintaining an open, respectful line of communication between parents and staff, supported by our

use of Compass.
● providing parent volunteer opportunities so that families can contribute to school activities
● involving families with curriculum-related activities and events
● involving families in school decision making
● coordinating resources and services from the community for families
● including families in Student Support Groups, and developing individual plans for students.

8. Evaluation

Parktone Primary will collect data each year to understand the frequency and types of wellbeing
issues that are experienced by our students so that we can measure the success or otherwise of our
school based strategies and identify emerging trends or needs.
Sources of data that will be assessed on an annual basis include:
● student survey data
● incidents data
● school reports
● parent survey
● case management
● CASES21
● SOCS

Parktone policies please refer to:

https://www.parktoneps.vic.edu.au/page/202/Parktone-Policies

REVIEW CYCLE
This policy was last updated in May 2021 and is scheduled for review within two years.

http://www.education.vic.gov.au/school/principals/spag/participation/pages/engagement.aspx
https://www.parktoneps.vic.edu.au/page/202/Parktone-Policies

